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MOPSANOK

VHUYTOKEHHS. GIOKMPOBAHMA MEPCOHATBHBIX JaHHbIX
B8 MBJIOY «Bewienckuit HEHTp pa3BUTHs peOeHKa —
netckuid cag Nel»

1. Ob6umme MoJI0KEHHH
I.1. Hacrosiumii TTopsaaok yHHUTOKEHHS., OJIOKMPOBAHHUS NEPCOHAILHBIX NaHHBIX B MBJIOY «BetieHckHi
HeHTp pa3suTHs pebetka — AeTCKUi can Nel»onpesneaser ycjioBus 1 crnocoObl:

- yHM4TOkKeHHs OyMaKHbIX HOCHTEJICH (IOKyMEHTOB), COZEPIKAIMX MEPCOHATBHLIC JIaHHbIC. 110
JOCTH/KEHHIO Ll 00pabOTKH ITHX NMEPCOHATBHBIX NaHHBIX

- [EepCOHAIBHLIX JTAHHBIX B MAIIMHHBIX HOCHTEJISIX un(opMaldK, B TOM YMCJIC [EPCOHAIBHBIX NaHHbIX. 1
HPH HCOOXOIHMOCTH CAMHX MALUMHHBIX, HocuTesied HHPOPMAIIHH.

2.bioKHpoBaHHe H YHHYTOKEHHE [1€PCOHAIBHbBIX JaHHDIX,
COAeP/KAIMXCS B MAIIHHHBIX HOCHTEJISIX HH(pOpMaUuH
2.1. brokupoanue HHPOPMALHKHU. COIEPIKALLEH NEPCOHATBHBIC aHHBIC cyOBEKTA MEPCOHATBHBIX JaHHBIX.
POM3BOIMTCS B ClIyyasix:
¢CIlM NIepCOHANbHBIC IaHHBIE SBIISIOTCS HEMOJHBIMH. yCTAPEBIIUMH. HEO0CTOBEPHBIMH:
€CJ/IM CBEJICHUS SIBJISIOTCI HE3aKOHHO MMOJIYYEHHBIMH HJIKM HE SABJIAKOTCS H€O6X0ﬂ1/leIMH JUIs 3asiBJIEHHON
OrepaTopoM MepCoHAbHbBIX TaHHBIX LEH 00paboTKH.

22. B ciiyyae TOATBEPIKIACHHUA (l)aKTa HEOOCTOBEPHOCTH [I€PCOHAJIPHBIX J1aHHBIX YIIOJIHOMOYCHHOC
(,

MICPATOPOM  JIHILO HA OCHOBAHMHK JIOKYMEHTOB, MNpPEACTABICHHBIX CyOBEKTOM 11€PCOHAIBHBIX JaHHbIX.
VHOZHOMOUCHITLIM OPFaHOM 110 3alMTE MpaB CyOBbeKTOB MEPCOHATBHBIX NaHHBIX HIH MOJYUYEHHBIX B XO/I¢
CAMOCTOSITEILHOM MPOBEPKHU, 00513aH0 YTOUHSITH NIEPCOHATIbHBIC NAHHBIC H CHATDL MX ©10KMpPOBAHHE.

Y Cnnue BLISBICHHS HCHPABOMEPHBIX JeHCTBUH ¢ NEPCOHATBHBIMH  JAHHBIMU - YIOTHOMOUCHIIOC

OrnepaTopoM JIMIO 00s13aHO YCTPaHUTh (OPraHU30BaTh yCTpaHeHHe) AOMYLICHHbIC HApYyIICHHUS. B ciyuae
HEBO3MOKHOCTH YCTPAHEHHUS 0NYIIEHHBIX HapyIIeHHI HEOOX0IUMO B CPOK, HE NPEBbILIAIOLINHA

1pex ])2.160'~1MX JHEH C J1aTbl BbLIIBJICHUS HEIpaBOMEPHOCTHU ﬂeﬁCTBHﬁ C InepCcoHaJIbHbIMHU JJAHHBLIMH.
YHUYTO/KUTb NEPCOHAJILHBIC JJAHHBbIC.

24, O6 ycrTpaHeHMM JIOMYIIEHHBIX HapylleHHd i 00 YHHYTOKCHHH HEPCOHATLHBIX —AalHbix
yioHoMoueHnoe Ornepatopom Jiuie 005S3aH0 YBEIOMUTE cyObeKTa MEepCOHANbHBIX JAHHBIX. @ B CllyUdc.
ccii oOpaLleH e Uik 3arpoc ObLTH HANPABICHbI YITOTHOMOYEHHBIM OPTaHOM I10 3aLIMTE pas CyOBeKTOB
(CPCOHAILIBLIX JTAHHBIX. TAKAC YKa3aHHbIH Opram

V1onHoMo4YeHHOoe ()nepaTopOM JIMIo 00s13aH0 YHHUYTOXKHUTDH [iepcoHalibHblie J1aHHBIC C}/61)€KT’d
HCPCOHWIbHbBIX JdHHbBIX B clydasx:

- IOCTHKEHUS 11eau 00pabOTKK NepCOHANBHBIX TaHHDLIX OIIEPATOP:

- OT3bIBaA C)"GL@KTOM corjlacus Ha 06p’d6OTKy CBOUX IEPCOHAJIbHBIX JAaHHbBIX.



2.5 YHHYTOKEHHE NEPCOHANIbHBIX JaHHBIX JIOJKHO OBITh OCYLIECTBJICHO B

TeueHe Tpex JHelH ¢ VKasaHHbIX MOMEHTOB. B corsacuu cyGbeKTa nepcoHalbHbIX JAaHHbIX Ha 00paboTKy
€ro MepcoHaIbHbIX JaHHBIX MOTYT OBITh YCTAHOBJIEHBI HHbIE CPOKH YHHUTOKEHHS MEPCOHATBHBIX JaHHbIX
IpH JIOCTHXKEHUH 11eH 00pabOTKH NEPCOHAIBHBIX TaHHbIX.

3. PaGoTa ¢ GyMaKHBIMHHOCHTEJISIMH (I0KYMEHTaMH)

3.1. Buabl ¥ nepuo/ibl YHUYTOKEHUs OyMaKHBIX HOCHTEJICH, COAEPKAIIMX NIEPCOHAIBHBIC JaHHBIC,
rpeacrapjieHbl B Tabauie |:
Tabnuua |

BH/ibl M IEPHOIbI YHHYTOKEHUS OyMaKHbIX HOCHUTEIICH, COAEPIKALIMX
I1CPCOHATLHbBIC JIaHHbIE

Ne JlokyMeHT Cpok XpaHeHHs! JleiicTBUs 1O
| n'n OKOHYAHHUM CpOKa
l XpaHeHHst
I JIOKYMEHTBI (CBEACHHUS, 75 net VHHAUYTOKEHHUE
cojiepsKalue nepcoHajlbHbIe
| JlaHHble 0 pabOTHHKaX
O1iepatopa). nepeaHHble 1
| - ¢(pOpPMHPOBAHHBIC MTPH
| ~ TpYJI0VCTpoiicTBE pabOTHHKA
2 ' JIOKyMEHTBI O BOCIIMTAHHHUKAX VY cTaHOBJIEHHBIE YV HHYTOKEHHUE
~ (cBeZeHUS. cojlepKalline JUTSL TaHHBIX
. [epCOHAIbHBIE JaHHbIE (IOKYMEHTOB
‘ | BOCIHHMTAHHHKOB). POJMTEICH CpOKH
k (3aKOHHBIX NPEICTABUTENEH) XpaHCHHUA
3 JIpyrue N0KyMEHTEI ¢ TpUOM XpaHATCA 10 YHUUTOKEHHE
«Konpunenuuanbuo» u «Jlis 3aMeHbl Ha HOBBIE,
cnyxkeOHOro moJb30BaHUAY eclIi He yKa3aH
(Aypradibl yyeTa. CIIMCKHU KOHKPETHBIH CPOK
1‘ JIOCTYIA. YKCIUTyaTallHOHHas
JLORNMCH QIS W)
| |

3.2 JIOKyMEHTbI, yKa3aHHbIe B I1. 3.1. IOJKHBI HAXOAUTBCA B mrkadax ¢ 3aMKOM. cefipax ¢ J0CTYNOM K HHM
COTpY/HMKA OT/eJa KaapoB WIH YNOJHOMOYCHHBIX JIHLL. WckoyeHHe COCTaBJISIIOT — IOKYMEHTbI.
obpabartbiBacMble B HACTOSILIMH MOMEHT Ha pabouem mecTe.

3.3, 110 OKOHYAHMHK CpOKA XPaHEHUS IOKYMEHTbI, yKa3aHHbIC B I1. 3.1 YHHUTOKAIOTCS [1YTEM H3MCIbUCHHS
Ha MeqKHEe YacTH (MM MHBIM CIOCOGOM), MCKIIOYAIOMIMEe BO3MOKHOCTD MOC/ICIYIOLETO BOCCTAHOBIICHHSI
MHPOPMALIUK HITH CHKUTAIOTCH.

4. PaboTa ¢ MAIIMHHBIMH HOCHTEISIMH HHpOPMALHH
4.1 BUJbI M EPHOJIbI YHUYTOKEHHS MEPCOHANBHBIX TAHHBIX. XPAHUMBIX B 3NEKTPOHHOM BHJIE («aiinax»)
Had KCC TKOM JIMCKE KoMITbroTepa (AaJ1ee - HKM/J1) ¥ MalMHHbIX HOCHTEIAX: KOMIAKT quckax (nanee - CD-
R/RW. DVD-R/RWB 3asucumoctu oT hopmara), FLASH-nakonutessix



Tabauua 2

Buabl u NepHOabl YHUUTOXKCHUS NEPCOHATIbHBIX JaHHBIX, XPAHHUMBIX B
AJIEKTPOHHOM BHAEC Ha JKECTKOM JUCKE KOMIILIOTEpaA

No Mupopmanus. B ' Cpok XxpaHeHust JlecTBUS 110 OKOHYAHHH
| Ty ‘ HOCHTEIs ‘ CpOKa XpaHEeHHs
‘ I baza nanHbIX Jlo co3nanus 6onee [ToBTOpHOE MCITOJIB30BAHKHE
aBTOMaTI/BHpOBaHHOﬁ aKTyaﬂbHOﬁ KOIIMH HOCHTEIA AJIsd 3allUCH
ouepeTHON pe3epBHOH
1 HHGOPMALLMOHHOM konuu B/l B cnyuae
‘ HEBO -
! cuctembl Hocuresp: yHHl{?rl\é?KXé:ggT:ocmenﬂ
aitner na HAKMJT yJaJeHrue apXUBHBIX
cepsepa daiinos ¢ HKM/I
Oneparopa
| ‘ daiab na HKM]I
’ cepbepa
4.1. Mainunnble Hocutenn uHbopmanuu (3a uckimovenuem HXKMJL). nepeunciicHtbie B 1Ll 3.1

JOJKHBI HAXOAMThes B ceiide. kpome GOPMHPYEMbIX MM 00padarbiBaeMbIX B JlaHHbIK MOMEHT Ha
paboyem mMecTe.

4.2. [lo OKOHYAHMM YKA3aHHbIX CPOKOB XpaHEHHsl, MallHHHbIE HOCHTE/IH uHpOpMaLIMK, MOAJIEKALLMEC
YHUUTOKEHHIO, (DM3MYECKH YHHUTOKAIOTCA C  LEMbIO  HEBO3MOXKHOCTH - BOCCTAHOBJICHMA U JajibHeNLero
OO soBalHs. DT0 0CTHIaeTest yTEM 1epOpMHpPOBaHHs. HAPYIIEHHS €IMHON LEJIOCTHOCTH HOCHTCIIA

MW CI'O CIKUTaHHA.

.. oL ICAKALLIE YHHUTOKEHUIO (aiiibl, PACIONOKEHHbIC HA JKECTKOM JMCKE KOMMBLIOTEPA. yAansoTes
CpeaCTBaMM OMNEPALMOHHON CHCTEMbI C MOCEAYIOUUM «OYHLICHHEM KOP3HHDL.

4.4. B cayuae 0MyCTHMOCTH [OBTOPHOIO HCIMOJb30BaHHA HOCHTE/A ¢opmara CD-RW. DVD-RW.
FLASHnpumeHsiercs nporpaMMHOE  yaajeHHUe («3aTHpaHHe») COJAEPAKMMOro JMcka MNyTEM  €ro
(hopMaTHpOBaHMs C MOC/IEIYIOIEH 3aMChIO HOBOH vH(pOpMaLMK Ha JaHHBIA HOCHTEIIb.

5. Mopsiaok opopMIeHHsT JOKYMEHTOB 00 yHHUTOKEHHH HOCHTeJIeH

3.1. YV HUUTOKEHHE HOCHTENEH, COIEPIKALLMX TIePCOHATIbHBIE 1aHHBIE, OCYLIECTBSET CliCLHa/IbHAA Komuccus.
CO L IaBACMan PUKA3OM pyKoBoauTes OnepaTopa.

5.2, B xose npoueaypbl YHHYTOKEHUS NIEPCOHATBHBIX JIaHHBIX HOCHTeJIeH HEOOXOAUMO MPUCYTCTBHC
wichios  KOMMCCHH.  OCYLUICCTBJISIOIIEH — YHHUTOXKEHHE — MEPCOHAIBHLIX — JAHHBIX M MHOM
KOH(HICHIMATLHOR HHPOPMAIUH, HAXOIAIEHCS Ha TEXHHICCKUX CpeacTBax.

HoCle COCTABIICHHS aKThl 00 YHHUTOKEHHH HANPABIIAIOTCS Ha YTBEPIKACHHE PYKOBOAUTEIIO Omnepatopa.
[lociie yTBepiKaeHHs AKT XpaHHTCA B ceitbe y PYKOBOIMTENsS COOTBETCTBYIOUICTO TMOJPasICICHIA

Oneparopa

53, KOMMCCHS COCTaBIISET U MOAMUCHIBAET AKT 00 YHMYTOKEHHH pocuTesieil. B Teuenue TpEX JHEH



3.4, 54 ®aKkT yHHUYTOKEHHS HOCHTENA C MEPCOHATLHBIMU AaHHBIMM (DUKCHpyeTCs B «JKypHane perucTpaiuu
HocUTeNeH MHPOPMALIMK. CONEP/KALLMX MEPCOHabHblE TAHHBIE U HHYIO KOH(DUACHIIHAIbHYIO HHPOPMALIHIOY.
riae B rpade «Jlata M HOMEp aKTa YHHYTOKEHMs» 3aHOCSTCS COOTBETCTBYIOLIME AaHHblE. JlaHHbIH
KypHa

SBISMCTCS JIOKYMEHTOM KOH(DMIEHIMATBbHOrO XapakTepa U BMECTE ¢ aKTaMM YHMUTOKEHHUS XpaHUTCH B

ceie.



ﬂpnn‘omewe No |

K noaomxennto «O nopsiake

 YHHUTORENNS | TIEPCOHANBHBIX

: NAHHBEXS o )

k¥ VTBEPAJIEHO
npukasor-Ne ZX o1 LLL /7 1.

AKT Ne
00 yHHYTOKEHHH HOCHTeJIeH, CoJepKallHX MePCOHANbHbIE IaHHbIE

Komuccus B cocrase:
[lpencenarens —

YjieHbl KOMUCCUH —

Hposesia 0T60p 6YMaKHBIX, H1E€KTPOHHBIX, MATHUTHBIX U ONTHYECKUX HOCHTENCH NEPCOHANbHBIX IaHHbIX
nopvrodt konduenaTbHol wHdopMaui (1anee HOCHTENH) W yCTaHOBHMIIA. YTO B COOTBETCTBHH C
TpeGOBaHMAMM  PYKOBOJSAIIMX JIOKYMEHTOB MO 3allMTe HHPOpMALMK  yKa3aHHbIE HOCHTEIH U
MHpOpMallMsi, 3anMcaHHas Ha HUX B TIpOLEcCe OKCIUlyaTallMd, B COOTBETCTBHH C JIEACTBYIOLLIUM
sakonojlaTeaberBoM  Poceuiickoi  denepauuu, MOWIEKUT  rapaHTHPOBAHHOMY  YHHUTOKCHHIO M
COCTABM/IA HACTOSIIMIM aKT O TOM. YTO MPOU3BEAEHO YHHUYTOKEHHE HOCHTEJICH MEPCOHAIbHBIX JaHHbIX B

cocTaBe:
No Tar ‘ Tun Y4eTHBIA HOMEP Kareropust ungopmanuu [Ipumevanue
i _hocurens HOCHTEIIS
Ll |
N— J |
Phec o o T ICH

(yughpamu u nponucvio Konuyecmeso)

Ha yka3aHHBIX HOCHTEJISIX ePCOHATIbHBIE JAHHBIE YHHUYTOKEHBI IIyTEM

(cmupanus Ha ycmpm}cmee 2apaHmMupOBaHHO20 YHUYMONCEHUA MH(/)()[)MEII,{LILI umn.)

Iepeunciennble HocuTeau [1/] yHUYTOKEHDbI TyTEM

(paspe3anus CHCUAHUA PA3ZMACHUYUBAHUSL d)u?u'lECKOZO ynuumo.)fceHuﬂ” MEXUAHUYCCKOCO YHUUMONCCHUA  UHOCO cnocoba)

[ Ipesicenareilb KOMMCCHMU: / /
YeHbl KOMHCCHU: / /




